附件二：

合同编号： 09P04-0902
项目名称： 中国逐步淘汰白炽灯、加快推广节能灯项目

聘请职位： 国内技术总顾问（全职）

任职期限： 12个月

任务和责任：

设立该职位的目的是为了在PILESLAMP项目执行过程中提供技术和管理支持。任务和职责的详细内容包括：

· 协助国家项目主任（NPD）实施项目；

· 协助国家项目协调人（NPC）和项目办主任实施项目；
· 协助国际CTA完成项目年度工作计划；
· 在充分理解PILESLAMP项目的基础上，协助项目办主任制定和分配任务，并确保项目进展符合UNDP、GEF和财政部的要求；
· 分析PILESLAMP项目在执行过程中所遇到的问题和障碍，并提供相应的解决方案；

· 在PILESLAMP项目执行过程中，提供技术支持和建议；

· 为顺利开展该项目，协调好国际和国内专家的工作；
· 对项目的总产出进行评估，并提供技术支持和建议；
· 根据项目办要求，汇总完成项目中英文年度报告、项目中期报告及项目终期报告等重要报告，并协助指导项目经理准备、修订和汇编其他相关报告和文件；
· 协助项目办安排和组织国内会议和调查；
· 完成NPD交办的其它与项目执行有关的任务。
招聘条件：

· 拥有工程、经济或相关科学领域学士或学士以上学位;

· 在能源或节能领域，最好是在照明行业有10年以上的工作经验；
· 有GEF项目的执行经验；
· 与白炽灯和高效照明产品生产商保持良好关系，同时与政府部门保持良好沟通；
· 拥有体制和制度层面上有关能力发展活动的经验，最好与中国的体制和制度有关；
· 在能源效率政策及措施（特别是有关照明方面的政策及措施）的制定和实施上有丰富的经验；
· 较强的与国际和国内专家进行协调的能力；
· 以英语为工作语言，具有优秀的中英文写作和对话能力。
主要成果：

· 按照联合国开发计划署和全球环境基金的要求，完成所需要的中文报告；

· 项目中文年度报告、中期报告及终期报告；

· 项目年度实施计划；

· 项目执行中所需的材料和数据；

· 项目执行和产出评估报告。

终止合同：

· 试用期为3个月，若未能履行合同要求或有明显失职，项目办有权终止合同；

· 合同期内，若未能通过绩效考核或在项目执行期间明显失职，项目办将给予不超过2个月的调整期。此后若仍未能通过考核，项目办则有权终止合同。
Attachment 2:

Subcontract No: 09P04-0902

Project Title  : Phasing-Out of Incandescent Lamps & Energy Saving Lamps Promotion Project

Post Title     : Full-Time National Chief Technical Advisor 

Duration     : 12 months 

Tasks and Responsibilities:

The overall objective of this position is to provide management and substantive technical support to the implementation of PILESLAMP. The detailed tasks and responsibilities include:

· Assist the National Project Director (NPD) to implement the project;

· Assist the National Project Coordinator (NPC) and Executive Director of the Project Management Office (PMO) to implement the project;

· Assist the international CTA to complete the annual working plans;

· Basing on the good understanding of the PILESLAMP, assist the PMO director to formulate and assign tasks to make sure that the project progresses in line with the expectation of UNDP, GEF and the Ministry of Finance;
· Resolve problems and barriers as they emerge in the process of PILESLAMP implementation, and provide the related resolution proposals;

· Provide high level technical support and suggestions during the project implementation; 

· Coordinate with the national or international experts to implement the project smoothly;
· Evaluate the overall outputs of the project and provide the technical support and suggestions;
· According to PMO requirements, complete and summarize the annual reports, interim report, final report and others both in English and Chinese, and assist the project managers to prepare, revise and compile other relating reports and documents;

· Assist PMO to organize and arrange international conferences and surveys.

Required skills and competencies:

· A Bachelor degree or higher in engineering, economics or related scientific field;
· More than 10 years working experience in energy efficiency area, ideally in lighting industry;

· Previous experience of GEF projects;

· Have a good relationship with the manufacturers of incandescent lamps and energy saving lamps, as well as good coordination and communication with the government departments;

· Demonstrated experience in capacity development initiatives, notably at the systemic and institutional levels, preferably in China;

· Having extensive experience in energy efficiency policies and measures, especially in policies and measures regarding lighting industry;

· Strong coordination capability with international and national experts;

· Use English as the working language, and have excellent literature and communication capability.

Main Outcomes:
· Polished reports required by UNDP and GEF;

· Annual reports, interim report and final report both in English and Chinese;

· Annual working plans;

· Materials and data needed during the project implementation;

· Evaluation reports regarding the project implementation and outcomes.

Termination Clause:

· During the 3 months probation, if the contract requirements could not be satisfied or the duty is conspicuously neglected, the PMO reserves the right to terminate the contract；

· During the contract term, if the performance evaluation could not be passed or the duty is conspicuously neglected, no more than 2 month’s period will be given for the adjustment. Hereafter, the PMO reserves the right to terminate the contract if the performance evaluation still could not be passed.
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